
Decision-Making Skills
In a project-based science classroom, students take responsibility for making many deci-
sions. Students must make decisions about division of labor (who will do what and how
the work load can be equitably distributed), timelines and scheduling (when people will
complete things and in what sequence), activities (what are the solutions to problems,
which activities need to be completed, and what artifacts need to be made), and re-
sources (information, supplies, and materials).

As discussed in Chapter 4,a teacher can help students learn decision-making skills by
providing students with goal sheets to track division of labor, timelines and schedules to
plan and sequence their time, and checklists to make decisions about resources. A goal
sheet is simply a chart on which students can record their goals for the week and their
plans for who will take responsibility for each goal.Table 6.3 is a sample goal sheet.After
students have completed their goal sheets, they can move to developing timelines and
schedules. This can be accomplished with the use of a weekly or monthly calendar,or the
goal sheet can be expanded to include a plan and timeline.Table 6.4 is an example.You
can use a checklist to provoke students’ thinking and expand their ideas about resources
needed to complete their project.A checklist option is shown in Table 6.5.Another op-
tion is to work with students to develop their own resource list.

Task-Completion Skills
Task-completion skills are necessary to teach students to stay focused on the driving
question and complete projects within a reasonable time frame. Once students under-
stand the task at hand, they need to learn how to actually complete the task. To complete
a task, students must know how to complete it, remember to complete each step of the
task, stay focused, and monitor their time. (Remember that it usually takes more time to
cover the same objectives in a collaborative learning environment than in a traditional
classroom. Students need time to discuss ideas, work together, build understanding, and
complete projects.)

Portfolio Activity 6.3 MAKING T-CHARTS

Materials Needed:
• Something to write with

A. Practice developing a T-chart. Make two columns and
develop your own ideas for the following:
• Resolving conflicts
• Criticizing ideas, not people
• Respecting others
• Disagreeing politely
• Maintaining self-control
• Showing appreciation
• Taking turns
• Encouraging others

• Praising
• Respecting others
• Accepting differences

B. Try making a T-chart of these skills with others in your
group (or with children). How are their ideas different
from and similar to yours? How did developing a T-
chart help you communicate with the other people in
your group? With children?

C. Keep these T-charts in your portfolio so that you can
use them at a later time.
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Key Idea

When students col-
laborate, they need
to make decisions
about who will
perform particular
tasks.

Key Idea

To complete a task,
students must learn
how to manage
their time and 
stay focused.
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