
CHAPTER 15: COMPARING A SUMMARY AND AN OUTLINE

Complete the following chart that compares summaries and outlines:

	
	A Summary
	An Outline

	What is its purpose?


	To present all of the main ideas of a selection
	To show the relative importance of the ideas (relationship among the ideas) in a selection

	What should be used as the title?


	Use the same title as the original selection.
	Use the same title as the original selection.

	Does it consist of main ideas only, or main ideas and supporting details?


	It consists of main ideas only. (A detail is included only is a main idea cannot be understood without it.)
	It can consist of main ideas only or main ideas and details.

	How is the information organized? (Is there a sequence that must be followed?)


	The information must be in the same order (sequence) as in the original selection.
	The information must be in the same order (sequence) as in the original selection.

	Can it be written in your own words? Must it be written in your own words?


	It should be written in your own words. (You will also need to add transition words so that it reads smoothly.)
	It can be written in your own words, but it does not have to be written in your own words.

	Can you add information or opinions, or should it consist only of the information in the selection? 


	   You cannot add any     information or include 

   your opinions.
	 You cannot add any    information or include 

  your opinions.

	What does the format look like? (How is the information arranged on the page?)


	It consists of complete sentences written as a paragraph. 
	Details are indented on separate lines beneath the main ideas they support. 
(The farther to the right  the information is indented, the less important it is.)





