
CHAPTER 15: COMPARING A SUMMARY AND AN OUTLINE

Complete the following chart that compares summaries and outlines:

	
	A Summary
	An Outline

	What is its purpose?


	
	

	What is used as the title?


	
	

	Does it consist of main ideas only or main ideas and supporting details?


	
	

	How is the information organized? Is there a sequence that must be followed?


	
	

	Can it be written in your own words?


	
	

	Can the reader add information or opinions, or does it consist only of the information in the selection? 


	
	

	What does the format look like? (How is the information arranged on the page?)


	
	



