Office Excel 2003

Tutorial 2 Internet Assignment

Analyzing Families of Mutual Funds

Your CFO has asked you to analyze the performance of the four mutual fund families available to employees of your organization. Using your favorite Web portal, conduct a search on mutual fund performance. Conduct the appropriate data gathering necessary to complete the worksheet as directed below.

1. Create a new Excel workbook, and save it as Mutual_Fund_Analysis(your_initials).xls.


2. Put a title in the first row. Set up columns for Mutual Fund Family Name, URL Address, and Comments. In addition, include at least the following categories for your data rows:


a. Total Return

b. Average Return for Fund Category

c. Assets for Year

Create four yearly column headings to the right of the categories listed above. (Note that data might not be available for the current year.)

3. Select four mutual funds to analyze as possible investment possibilities for your fellow employees. Fill in four years of data for each of the four possible funds. If discrepancies exist between your data sources, use the highest values for Total Return, Average Return for Fund Category, and Assets for Year. 

In the Comments section for each of the four funds, document key statistics (e.g., percent of assets by asset class, future analyst outlook for the fund, minimum investments, etc.). 


4. Adjust column widths as necessary to make the worksheet presentable and professional. Name the worksheet Fund Snapshots.

You have decided to create a Variance row for each mutual fund. Insert a row above the Assets for Year category for all four funds. Title each row Variance.
Create a variance formula that subtracts the Total Return from the Average Return for Fund Category. Repeat the formula for the next three years, then repeat the variance formula to the remaining three mutual funds.

5. Enter the following titles to the right of your last year of data:

a. 4Yr Average

b. Maximum

c. Minimum
Create a four-year average, maximum, and minimum for each of your categories (Total Return, Average Return for Fund Category, and Assets for Year). Replicate these statistics for the remaining three mutual funds.

6. The first mutual fund in your analysis has announced it will need to adjust its Total Returns data by 5% to 10%. If needed, insert a row below the comment row for the first fund. Enter the title Adjustment.
To the right enter a value of 5%. (This cell will be used in the next formula.) Insert another row below Total Return with a title of Adjusted Total Return. In this row create a formula that estimates Adjusted Total Return based on the Adjustment cell above. Repeat this formula to calculate the next three years. 

Note: This formula should recalculate if the Adjustment percentage is changed. Insert a comment on the first Adjusted Total Return cell indicating the adjustment occurred on today’s date.

7. Create a documentation sheet with the workbook title, your name, purpose, and an evaluation section for you to explain which funds you would recommend keeping and why based on your analysis. Name this sheet Documentation, and put it at the end of the workbook. Set the print area for the Fund Snapshots worksheet.


8. Delete all unused worksheets. Save the file, and turn in your electronic solution to your instructor.

