Office Excel 2003

Tutorial 7 Internet Assignment

Cost of Living Analysis

The Zen Pharmaceuticals growth strategy is to open five new regional offices around the United States. You have been asked to create an Excel workbook to analyze the cost of living for each location. The first three cities defined by your CEO are: 

· Boston

· Dallas

· Atlanta

You will select the location of the final two West Coast cities. For ease of use, you have decided to use one worksheet per location. The deployment team would like the following cost of living indexes to be included:

a. Overall (Composite Index)

b. Grocery Items

c. Housing

d. Utilities

e. Transportation

f. Health Care

Using your favorite Web portal, conduct a search on cost of living index and locate the most current data available. NOTE: The American Chamber of Commerce Researchers Association (ACCRA) has published a cost of living index quarterly since 1968. 

1. Create a new Excel workbook and save it as Cost_of_Living_Analysis(your_initials).xls.


2. Insert the additional worksheets necessary to bring the total number of sheets to five. Rename each worksheet tab a city name including the two West Coast locations you’ve chosen. Also set each worksheet tab with a different color. Using the Group worksheets feature, enter the following headings in all five worksheets at once:


a. Company Name

b. Date

c. Cost of Living Analysis

d. Also include headings for the six cost of living indexes listed above

Format all sheets within the group, giving them a professional look and feel. Also reposition the worksheets in alphabetical order by city. Don’t forget to save your work.

3. Zen Pharmaceuticals has a very ambitious five-year growth plan. Because you might be analyzing the cost of living for many future locations, save your workbook as an Excel template titled COL_by_City.xlt. Because most workbooks you create have five worksheets within them, customize your Excel workbook to always display five sheets by default to save time and effort. 

NOTE: Close the template and continue your work in the Cost_of_Living_Analysis(your_initials).xls workbook.

4. From your Web search, enter data for all cost of living indexes across all five locations. Document the date of the data on each sheet.


5. Establish the following page settings for all worksheets within your file:


a. Left Margin = .75”
Right Margin = .75”

b. Header: Left Section = Zen Pharmaceuticals

c. Header: Right Section = current date

d. Footer: Center Section = Page X of Y


6. Duplicate the last sheet in your workbook, giving you a total of six worksheets. Rename the worksheet tab 5 City Average. Within this sheet, clear all numeric data and create three-dimensional formulas that generate five-city averages for each cost of living index.

NOTE: You can use the cell Watch feature to check the logic of your 3-D formulas.

7. On the 5 City Average worksheet, create a heading called Automobile Cost. To the right, create a linked formula to the Domestic Auto Fleet.xls workbook provided by your instructor. This formula should generate the average fleet price across four automobiles.
 

8. Save an additional copy of your Cost_of_Living_Analysis(your_initials).xls and Domestic Auto Fleet.xls workbooks in a new folder titled Regional Expansion. Make sure your 3-D formula is redirected to the Domestic Auto Fleet.xls workbook in this new folder.

9. Save the file, and turn in your electronic solution to your instructor.
