Office Excel 2003

Tutorial 8 Internet Assignment

Stock Manager

Your stock portfolio is growing, so you have decided to create a workbook to analyze its performance. This workbook will document your trades with data supplied under the following headings.

	Stock 
	Ticker
	Quantity
	Purchase Price
	Fees
	Total Costs*
	Market Price
	Total Value*
	Profit/Loss*
	% Change*


It should also include a section to monitor the portfolio’s net gain and loss in both aggregate and percentage terms. The following headings should be included: 

a. Total Costs

b. Total Value

c. Profit/Loss

d. %Change

Select any five stocks to include in your portfolio. Enter the stock name, ticker symbol, and any quantity between 1 and 100 shares. The value for Purchase Price is the closing stock price for the first trading day of this calendar year. Fees are fixed at $15 per stock regardless of the quantity purchased. All columns with an asterisk (*), including Total Costs, Total Value, Profit/Loss, and % Change should be calculated with an Excel formula. The value for Market Price will be the closing stock price as of today’s date. 

1. Create a new Excel workbook and save it as Stock_Manager(your_initials).xls.


2. Enter the title Stock Manager at the top of the first sheet. Create the headings outlined in the preceding scenario. Using your favorite Web portal, enter as much data as possible for each of the five selected stocks. It is up to you to decide the quantity of stock to purchase, but 100 shares is the maximum amount. As noted, enter a purchase price equal to each stock’s closing price as of the first trading day of this calendar year. The market price is the stock’s closing price as of today. Now enter formulas to calculate Total Costs, Total Value, Profit/Loss, and % Change.

HINT: % Change equals the percentage your Profit/Loss is of your Total Costs.


3. Your boss, Mike Jones, is in need of a tool to monitor his own personal investments. Print a report of your Stock Manager worksheet for his perusal. In the report, he would like to see lines that trace the precedents for the following formulas: Total Costs, Total Value, and % Change. The report can be created using the Formula Auditing bar.

4. You’ve decided to enhance the Stock Manager workbook and would like to get input from three well-respected colleagues. Configure Stock_Manager(your_initials).xls as a shared workbook, allowing changes by more than one user at a time. Ask three students from your class to review your workbook and make changes to it. These changes can be as simple as added comments to complex modifications in your formulas. Once this process is complete, review the edits and decide which changes to accept or reject.

5. The Human Resources department is so impressed with your Stock Manager workbook that they’ve asked if you would distribute it to all employees at the company. Before doing this, you must add some protection against unauthorized use and careless typing. Add password protection when a user opens the workbook. Use the password TIGER. Also guarantee that all worksheet formulas cannot be accidentally overwritten. Sheets 2 and 3 should also be hidden from view.


6. Mike Jones recommends sharing the worksheet on the company intranet as opposed to putting it in a shared folder on the network. He would also like users to be able to link to the MSN Web site from your worksheet. Create a hyperlink to www.msn.com, and publish the Stock Manager worksheet as an interactive Web page.

7. Save the file. Print out the report of your Stock Manager worksheet. Give both files to your instructor.
