Office PowerPoint 2003

Tutorial 1 Internet Assignment
Making a Recommendation

You work for Allgood Insurance Company. Currently, 10 field representatives in your department need new company vehicles. Your boss has asked you to research new car models and prepare a presentation to recommend at least three different models. The presentation will be given in the company conference room to five key decision makers.

Using the Internet, research new car models priced under $25,000. Base your recommendation on safety, reliability, or repair cost. Then, create a presentation by following these steps:

1. Create a new presentation using either a blank presentation or one from a design template. The type of output will be an on-screen presentation. The presentation title should be Car Purchase Recommendations. Do not include a slide number or date on the slides. Save the presentation as Car_Recommendation[your_initials].ppt.

2. On slide 1, add the title, including your name and the company name.

3. On slide 2, add a title such as Project Background/Scope. Insert at least three bullet points. For example:

· Ten field representatives need new company vehicles

· Due to excessive mileage, we will purchase new vehicles rather than lease
· Budget is $250,000

· Research on safety in vehicles priced under $25,000 conducted on Edmunds.com


4. Following slide 2, insert as many slides as necessary containing the information you found online.

5. The last slide in the presentation should summarize the next steps required. For example:

· Review these three vehicles

· Meet in 10 days to make final decision

· Get field representative feedback

· Find local car dealer


6. Save your presentation, and close the file.

7. After completing your presentation, you have decided to reorganize the order in which you are presenting the vehicles. Open your existing presentation, and using the Slide Sorter View, reorganize your slides so that the third vehicle you are recommending now appears first. Remember to save the changes you have made to the file.
8. Also, you have decided that you don’t like the current design template. Change the design template by clicking Format in the menu bar and selecting Slide Design. Select a template in the Slide Design task pane, and then save the changes you have made to the presentation.

