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True/False

\TF

You cannot edit text using the Outline pane in PowerPoint 2003.

\A

F

\TF

A displayed Task pane in PowerPoint will change as a user selects menu options or toolbar buttons.

\A

T

\TF

Text editing can be done in the Slide Show view.

\A

F

\TF

The Increase Indent and Decrease Indent buttons can be used to change the level of the bullet indentation on a slide.

\A

T

\TF

A template can be applied to an existing presentation by selecting a button on the Standard toolbar.

\A

F

\TF

You can reorganize your presentation using Slide Sorter view.

\A

T

\TF

You can select a slide layout from the Slide Design task pane.

\A

T

\TF

The benefit of predefined formatting is consistency throughout and across  presentations that will be used for the same audience.

\A

T

\TF

You cannot change the Design Template of your presentation once you have saved it.

\A

F

\TF

You can run a slide show by clicking the Slide Show View button on the View toolbar below the Outline pane.

\A

T

Multiple Choice

\MC

Which of the following is not a correct statement?

A. In PowerPoint, the Toolbars option on the View menu is used to control what toolbars display.

B. A floating toolbar can be moved by selecting within the toolbar and double-clicking.

C. Toolbars can either float or anchor.

D. Anchored toolbars can be made to float by clicking and dragging on a button divider.

\A

B

\MC

This is the only place to add, edit, and customize graphic and media elements of a presentation:

A. Normal pane.

B. Outline pane.

C. Notes pane.

D. Slide pane.

\A

D

\MC

Which of the following is not a way to navigate to the next slide in Slide Show view?

A. Click the left mouse button.

B. Press the backspace key.

C. Press the Down arrow.

D. Press the enter key.

\A

B

\MC

This view is designed to simplify the reorganization of an existing PowerPoint presentation.

A. Slide Sorter

B. Notes

C. Slide Show

D. Normal

\A

A

\MC

Each text element in a PowerPoint slide is a(n):
A. graphic.

B. field.

C. object.

D. placeholder.

\A

C

\MC

Which of the following is a tool that contains a group of templates with suggested presentation content and can be the fastest way to develop new presentations?

A. Design Template

B. AutoContent Wizard

C. Presentation Templates

D. Blank Presentation

\A

B

\MC

Which of the following is not a correct statement?

A. Using the Save As option of the File menu with multiple presentations will store any changes to each file.

B. Using the Save command of the File menu with a new presentation will initiate the Save As command.

C. Using the Save As option of the File menu will allow the name and/or location of the file to be changed without updating the original file.

D. Using the Save command of the File menu with a previously existing presentation will store any changes over the original file.

\A

A

\MC

Files must be organized into these to effectively find and use PowerPoint presentations.

A. Folders

B. Windows

C. Records

D. Objects

\A

A

\MC

This task pane shows standard presentation page layouts containing various combinations of text and graphics.

A. Normal

B. Design Layout

C. Notes Layout

D. Slide Layout

\A

D

\MC

This is not one of the types of layouts found in the Slide Layout task pane.

A. Object Layouts

B. Text Layouts

C. Contents Layouts

D. Other Layouts

\A

A

