Office PowerPoint 2003

Tutorial 2 Internet Assignment
Team Building Presentation

Many companies have recognized team building as an important factor in providing quality service and remaining competitive. Yet the term team building can sometimes seem rather nebulous: People often know that they need it, but aren't quite sure what it is. Your company, Allgood Insurance, has made the decision to create work teams to improve the quality of their service. You have been put in charge of creating a PowerPoint presentation to provide information on team building to key members of the company.

Using the Internet, research team-building concepts. Topics to explore include how to define the term team, how to select team members, what makes a good team member, and how effective teams work. Then, create a presentation by following these steps:

1. Create a new presentation using a design template of your choice. Save the presentation as Team_Building[your_initials].ppt.

2. On slide 1, add the title of the presentation, your name, and company name.

3. Create a slide that defines the term team.

4. Using the Outline view, create at least four additional slides to include other information of interest or sources for additional information about team building.

5. Include speaker’s notes on at least two of these slides.

6. Add a header or footer to this document that contains the title of the presentation, the company name, and the date.

7. Save your presentation.

8. Preview your slide show, and then print it as handouts with three slides per page.

