Office PowerPoint 2003
Tutorial 4 Internet Assignment 

New Computer Equipment Presentation

You have been working for a small nonprofit company since it was founded 10 years ago. You are very committed to the organization’s goals and mission, and you have watched the company grow very successfully. Recently employee morale in the office has been suffering. Fortunately, your organization just received a technology grant and is using the funds to purchase new computer equipment. All five employees in your location will receive new workstations, and two employees who travel will receive new laptops. Additionally, three state-of-the-art printers are being purchased. You have been put in charge of selecting the equipment and creating a PowerPoint presentation to provide information about the new equipment to everyone in the organization. Your goal is not only to select the equipment, but to motivate and excite your fellow employees using this presentation. To do this, you will add WordArt, graphics, and animations to your presentation.

Using the Internet, research new office equipment. Equipment to be purchased includes five workstations, two laptops, and three printers. Be sure to remember the site where you found the equipment you are recommending, and save some pictures along the way. Then, create a presentation by following these steps:

1. Create a new presentation using a design template of your choice. Save the presentation as Equipment[your_initials].ppt.

2. On slide 1, add the title of the presentation, your name, and the company name.

3. On slide 2, create an Introduction slide using the bulleted list layout.

4.
On slide 3, create a WordArt object for the title Five Workstations. Insert five pictures of the new workstations being purchased. Resize, crop, or recolor the picture.

5.
On slide 4, create a WordArt object for the title Two Laptops. Insert two pictures of the laptops being purchased. Resize, crop, or recolor the picture.

6.
On slide 5, create a WordArt object for the title Three Printers. Insert a picture of the printers being purchased. Resize, crop, or recolor the picture.

7.
Animate the WordArt titles on slides 3, 4, and 5.

8.
On slide 6, create a diagram showing when the new equipment will arrive.

9.
Animate the diagram on slide 6 so it enters from the top left.

10.
Save your presentation.

11.
Preview your slide show.

