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True/False

\TF

Resizing drawn pictures will degrade the picture quality.

\A

F

\TF

The size and position of a content placeholder is determined by the slide layout selected.

\A

T

\TF

Artwork must be stored in the Media Gallery.

\A

F

\TF

Clicking the Insert Picture button and selecting a picture will embed the image in a presentation with no connection to the image file.

\A

T

\TF

Each cell in a table can have its own formatting.

\A

T

\TF

When a table is created in another application and then embedded in PowerPoint, the menus and buttons of the source program do not appear with PowerPoint menus.

\A

F

\TF

Selecting the appropriate slide layout is probably the easiest way to insert a simple table in a presentation.

\A

T

\TF

Embedded objects are placed into a PowerPoint file but cannot be modified without affecting the original object.

\A

F

\TF

You can easily create a diagram or organization chart in PowerPoint using the correct slide layout.

\A

T

\TF

When Microsoft Graph is open in PowerPoint, both the datasheet and chart display.

\A

T

Multiple Choice

\MC

All of the following statements are true about WordArt except:

A. WordArt is a drawing object that is available in all Office applications.

B. WordArt adds shapes, shadows, colors, and perspectives to text that are not possible with standard fonts.

C. WordArt can be customized with any picture file.

D. To add WordArt to any slide, click the Insert WordArt icon on the Drawing toolbar.

\A

C

\MC

If you right-click on an image you can activate the:

A. Picture toolbar.

B. Formatting toolbar.

C. AutoFormat option.

D. Insert Text option.

\A

A

\MC

Which of the following is not a correct statement about updating image keywords?

A. Too many keywords can slow the search response time.

B. Inaccurate keywords can retrieve undesirable clip art.

C. Exercise caution when adding new keywords to images.

D. If you apply a keyword update by mistake, it can be easily undone.

\A

D

\MC

Double-clicking an embedded picture will open this dialog box to allow you to edit that object without impacting the original image.

A. Edit Image

B. AutoCorrect

C. Format Picture

D. AutoFormat

\A

C

\MC

Which of the following is not a correct statement with regard to inserting file images in PowerPoint?

A. When you select an image, you move the source image file into the PowerPoint presentation.

B. If file size is a consideration, or if it’s important to maintain consistency between copies, linked objects should be used.

C. Linked images should be stored in a common folder for easy retrieval.

D. When a presentation with linked files is moved, the linked files must also be moved.

\A

A

\MC

When building tables in PowerPoint, which of the following statements is not correct?

A. Complex tables can be created in Word and either linked or embedded in a PowerPoint presentation.

B. The formatting abilities in PowerPoint are not as complete as those found in Microsoft Word.

C. PowerPoint tables do not allow special cell formatting.

D. Word tables can hold more data.

\A

C

\MC

Which of the following cannot be done to clip art?

A. Rotate

B. Recolor

C. Resize

D. Center text within the picture

\A

D

\MC

In each of the following instances you must create a chart in Excel and then import the chart into PowerPoint except when: 

A. a chart includes large quantities of data.
B. the data will not be reused.
C. a chart needs calculations.
D. a chart uses data that already resides in Excel.
\A

B

\MC

Which diagram cannot be created from within PowerPoint?

A. Pyramid

B. Venn

C. Target

D. Lipper

\A

B

\MC 

This type of chart is effective at showing the relationships between different categories of values.

A. Scatter

B. Area

C. Column

D. Radial

\A

C

