Office PowerPoint 2003
Tutorial 8 Internet Assignment
IPO Presentation 

The small start-up company you work for has experienced unprecedented growth since opening five years ago. The primary shareholders in your company have decided to build wealth in the company by selling shares to the public on the New York Stock Exchange. To do this, they have to proceed with an Initial Public Offering (IPO). The Chief Operating Officer (COO) of your company has asked you to create for an online meeting a presentation that outlines the IPO process. Since this is the most important presentation the COO will deliver to the employees, she wants to review the presentation before she delivers it. To complete this task, you will need to conduct online research to create a presentation by following these steps:

1. Create a new presentation using a design template of your choice. Save the presentation as IPO[your_initials].ppt.

2. On slide 1, add the title of the presentation, your name, and the date.

3. Save your work on the document thus far, and open your Internet browser.

4. Search the Web for information such as how IPOs work, Securities and Exchange Commission (SEC) rules, etc.

5. Switch back to your document, and continue working on the presentation. Create at least four additional slides that include the information you found online.

6. Add at least one graphic or piece of clip art to the presentation.
7. Package your presentation.
8. Prepare your presentation for review.
9. Using Outlook, send your presentation for review.
10. Review the presentation, and make revisions.
11. Use Outlook to combine the reviewed presentation.
12. Host an online meeting with your PowerPoint presentation.
