Office Word 2003 
Internet Tutorial Chapter 1

This Internet Tutorial asks you to conduct online research and create a memo using Word 2003. In this scenario, the company you work for is holding a mandatory meeting for its 50 top-level executives in New York City. These executives are being asked to take a 10 percent salary reduction to save the company from a reduction in workforce. As a gesture of gratitude, the boss, Jane Smith, wants to take everyone out to dinner. Jane has asked you to conduct online research to find five possible restaurants. You will write a memo to Jane to share the information you found and to direct her to the Web sites so that she can read about the restaurants. The skills from Chapter 1 covered in this tutorial are creating a new document, saving a new document, using AutoComplete, inserting and editing text, previewing documents, and printing documents.

