Office Word 2003 
Internet Tutorial Chapter 8

In this Internet Tutorial, you work in the art department of a very large corporation. There is a new project with aggressive deadlines that involves more than 2,000 images of the products your company manufactures. The art department is hiring 30 temporary workers to help with this project. As a first step in managing the influx of new employees, the boss has asked you to create for the new employees a document that outlines how to work with digital images. To complete this task, you need to conduct online research to create a long document that is easy to reference and includes an index and a table of contents. The skills from Chapter 8 covered in this tutorial are marking index entries and subentries, generating an index, creating a table of contents, and inserting a style reference in a document footer.

