Learning Objectives

After completing this chapter, you will be able to:

(
Understand basic database terminology

(
Describe the different components of the Access 2003 application window and the Database window

· Select commands and perform actions using the keyboard and mouse

· Open various database objects, including tables, queries, forms, and reports, for display

· View, edit, and print data in a datasheet

· Insert and delete records in a datasheet

· Open and close a database

