Learning Objectives

After completing this chapter, you will be able to:

(
Format cell entries to appear boldface or italic and with different typefaces and font sizes

(
Format numeric and date values

(
Format cells to appear with borders, shading, and color
· Preview and print a worksheet

· Publish a worksheet to the World Wide Web

· Define page layout options, such as margins, headers and footers, and paper orientation, for printing your worksheets

