Learning Objectives

After completing this chapter, you will be able to:

(
Create, modify, remove, and apply range names

(
Understand absolute and relative cell addresses

(
Use natural language formulas in a worksheet
· Use mathematical and statistical functions, such as SUM, AVERAGE, COUNT, MIN, and MAX

· Use date functions, such as NOW and TODAY

· Embed, move, and size a chart on a worksheet

· Preview and print a chart

