Learning Objectives

After reading this chapter, you will be able to:

· Publish and merge data with Microsoft Office Word 2003

· Export and analyze data with Microsoft Office Excel 2003

· Link table objects to external data files

· Create macros to automate common database tasks

· Assign macros to form controls and toolbar buttons

· Create a switchboard form and add menu items to the switchboard

· Use database utilities such as Table Analyzer and Performance Analyzer

· Use replication and the Database Splitter Wizard to design databases for multi-user environments

· Set a database password, encrypt a database, and implement user-level security

