Speech Organizer

This organizer is designed to give you flexibility and save time as you organize your ideas for a speech.

Instructions

1.
Use 3" x 3" stick-on slips.

2.
The 3rd Main Point is optional; some speeches have only 2 Main Points.

3.
If you run out of space for any item, you may put one slip on top of another.

4.
Under Main Points, not every slot for support materials needs to be filled.

5.
The Holding Area at the end is for items that you haven’t yet decided whether or where to place in the outline.

SPEECH ORGANIZER

	OBJECTIVES

Title, General Purpose
	
	Specific Purpose, Central Idea

	
	
	


	INTRODUCTION

Attention Material
	
	

	
	
	extra space if needed



	INTRODUCTION (cont.)

Orienting Material
	
	

	II.
	
	extra space if needed


	
	
	(transition)

	extra space if needed
	
	



	BODY

First Main Point
	
	Support

	I.
	
	


	Support
	
	Support

	
	
	



	Support
	
	Support

	
	
	


	Support
	
	(transition)

	
	
	



	Second Main Point
	
	Support

	II.
	
	


	Support
	
	Support

	
	
	



	Support
	
	Support

	
	
	


	Support
	
	(transition)

	
	
	



Optional (not needed if you have only 2 main points)

	Third Main Point
	
	Support

	III.
	
	


	Support
	
	Support

	
	
	



Optional (not needed if you have only 2 main points)

	Support
	
	Support

	
	
	


	Support
	
	(transition)

	
	
	


Note: Insert extra paper if you have more than 3 main points. Most speeches should not exceed 4.


	CONCLUSION

Summary
	
	

	I.
	
	extra space if needed


	Clincher
	
	

	II.
	
	extra space if needed



	BIBLIOGRAPHY
	
	

	
	
	extra space if needed


	VISUAL AIDS
	
	

	
	
	extra space if needed



	HOLDING AREA

(for items you have not decided where to place)
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