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Welcome to the Computerized Test Generator to accompany Puntos de partida, Seventh Edition!

This Computerized Test Generator allows instructors to create multiple tests for each chapter of the text, selecting different questions of a variety of types. Instructors can save tests, modify them, randomly generate new tests, and even add their own test questions to the test bank. The questions in this computerized test bank are different to those in the print version of the test bank. 
The CD-ROM is packaged with a user’s guide, and we advise instructors to refer to this guide as they use the software. This guide includes screenshots and more detailed instructions on how to use the program.
Getting Started

Before using the computerized test generator, you must first download the Diploma software provided on the CD-ROM. You will not be able to use the computerized test generator until the software has been installed. This only needs to be done the first time you use the software and should not take more than a few minutes.
To install the software follow these steps:
1. Load the CD-ROM into your CD-ROM drive. A screen called Diploma 6 should pop up within a few seconds
2. Click Install Exam 6.3. Follow the instructions provided for installing this program:

· The program will begin installing. When you get to the screen that asks which programs you wish to install, select both Puntos de partida, 7e and the College Basics programs. College Basics is a sample test generator to which you can refer.
· Before it finishes, you will be asked whether you want to install “equation editor”. Select NO. This software is not necessary for language test generators.
· You will be asked whether you want to register with Brownstone. If you choose to register, you will receive updates on upgrades and changes to the software from Brownstone. It is not necessary to register in order to use this software.
· Click Finish and the Puntos de partida icon will appear on your desktop.
· You will then be taken back to the main menu.
3. Click Install Gradebook 5.12. Follow the instructions for installing this program. Click Finish when installation is complete.
4. When you have finished installing both of these programs, you can exit out of the Diploma screen. Information under the Browse CD link is not necessary for you to use this program
Creating Tests
Once you have successfully installed the software, you can access the program from the icon on your desktop or wherever it is saved on your hard drive.
1. When you open the program, two separate screens will appear. The one on the right of the screen is the Question Bank window and the one on the left of the screen is the Exam window. The Exam window should be blank. Go to the View button on the toolbar in each screen to see all of the toolbars available in the creation of each test.
2. The Question Bank window includes a list of all of the chapters-these correspond to each of the chapters in Puntos de partida, Seventh Edition. The grammar and vocabulary are separate for each chapter and are labeled accordingly.
3. Questions are divided as follows: 
Question Format


· multiple choice
· true/false

· fill-in-the-blank 
· short answer 
· essay 
· matching

Question Type
· cloze test 
· dehydrated sentences

· listening 
· reading 
· writing 
Questions can be filtered by question format, which will bring up all questions in a particular format, such as all true/false. Or you have the option of using an additional filter that would bring up all questions of a particular format but only of one question type, such as all true/false questions that are part of a vocabulary test only.

4. To select a question for the exam, drag it from the Question Bank to the Exam window. You can drag and drop multiple questions at one time, oir you can select the question(s) you want and click the Copy Now button on the toolbar and the questions will be copied.

5. You can use the Random Selector button on the toolbar to have the program select questions at random for you. You can select the format and/or type and the number of questions, and it will select and copy the questions for you into the Exam window.
6. In the Exam window you can view the questions as you create each test. The questions in each test are numbered consecutively. They do not maintain the same numbers assigned to them in the Question Bank. This way you can easily keep track of how many questions are in the test as you create it.
7. In the Exam window you can use the Scramble Questions button to rearrange the order of the questions. Direction lines accompany each individual question so that, when they are scrambled, the direction lines remain with the correct question.
Editing and Adding to Tests
· To edit a test that you have created, simply double-click on the question you wish to edit. This will open up the question and answer as a separate screen. Type in your edits and close the screen. Edits will automatically be saved.
· If you wish to edit multiple questions in a given test, open up the first question you wish to edit, and then use the forward arrows to take you to the next question(s).
· To add a completely new question to any test, go to the Exam window. From the toolbar at the top select Question and drop down to new question. You can choose your question type and number of questions you wish to add. A blank question field will appear in the Exam window. Double click on this field to create your question from there.
· To easily add special characters/accents to your questions, use the program's special character palettes. These are available in the question editing window under the View button when you open up the window to edit a question. The View button is on the right-hand side of the screen. 
· You can format questions however you wish using the toolbar as you would in a regular Word document
Previewing and Printing Tests
You can preview tests as you create them, as well as see what the printed test will look like to the student.
· As you drag and drop each question from the Question Bank to the Exam window, you will be able to preview the question, answer and direction lines togethe.
· To view questions individually as you create them, select the Preview Pane at the bottom of the Exam window.
· To view how the exam will look when printed, use the Print Preview button at the top of the Exam window. Note that the answers print on a separate page from the questions so that students will not see them.
· To print the exams use the Print button on the toolbar in the Exam window.
HELP!

· Both the Question Bank window and the Exam window have a Help button on the toolbar. Use this button to answer many of your questions about creating and editing tests. The answers provided here include screen shots and step-by-step instructions with answers to many questions you may have about this product. The most useful link under the help button is under Topics > Using Exam.
Technical Support

· A very detailed Diploma User Guide is packaged with each copy of the Computerized Test Generator to accompany Puntos de partida, Seventh Edition
· Contact Brownstone via email at support@brownstone.net, call 888-433-4879, or visit their website at www.brownstone.net. 
· Additional help may be sought by contacting McGraw-Hill World Languages at languages@mcgraw-hill.com.
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