Creating a Career Information Document

	In terms of teacher openings, what grade levels, subject areas or specialties will likely be needed this year? What do you anticipate will be needed in the next few years?
	

	Are new schools being built? Are some being closed?
	

	Do teachers move in and out of the system (family leave, special grant projects)?
	

	What is the diversity breakdown of teachers in the district? How does this compare with the students in this school and  districtwide? How do these factors affect screening and hiring?
	

	What is the application process for this district? Who else is involved in the hiring process? Are there individual or  panel interviews? Do you require or recommend applicant portfolios?
	

	If you could describe a perfect candidate, what traits would that teacher possess?
	

	What other questions should we ask concerning the educational job market and hiring process?
	

	What advice would you offer beginning teachers?
	

	Do you have specific suggestions for the interview process?
	


