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Excel Accounting teaches you how to use the spreadsheet program, Microsoft Excel. In this book, you develop spreadsheets to practice accounting procedures.
The instructions in this book were written with Windows XP and Excel 2002. This book can be used with Windows 98 and higher and Excel 97 and higher. This includes Windows XP and Excel 2003. The CD that accompanies this textbook includes Excel files with starting data for selected exercises.

Excel Accounting teaches you how to apply some of the accounting procedures that you learned in your study of accounting.  For example, in writing this book, the authors consulted the following textbooks—Fundamental Accounting Principles 17e by Larson, Wild and Chiappetta; Financial Accounting: Information for Decisions 3e by John Wild; Managerial Accounting by Edmonds, Edmonds and Tsay. These textbooks are published by McGraw-Hill/Irwin.  When completing projects in Excel Accounting, you may want to refer to an accounting textbook that was used in one of your courses.
As you go through Excel Accounting, you will see that principles of accounting, financial accounting, and managerial accounting concepts are emphasized. 

PART 1:  EXCEL TUTORIAL

There are three chapters in Part 1: Chapters 1, 2, and 3.


In Chapter 1, Excel Basics, you start by identifying parts of an Excel screen, then learn how to move around a workbook, enter data, save files, format data, use page setup and print.

In Chapter 2, Using Formulas, you learn about Excel’s mathematical features and functions, copy and link worksheets, and the various types of cell references.

In Chapter 3, Formatting, you learn how to change fonts, apply number formats, change cell alignments, use the format painter, apply cell borders, and rename worksheets.

PART 2:  ACCOUNTING PROJECTS
There are three chapters in Part 2: Chapters 4, 5 and 6.

Chapter 4, Template Tutorial, you apply the skills that you learned in Chapters 1, 2, and 3 to complete accounting projects. First, you open the appropriate template file included on the CD that accompanies this textbook. Then, you record transactions to change the spreadsheets. After recording the transactions, you analyze the data.

In Chapter 5, Financial Accounting, you use preformatted templates for inventory valuation; recording transactions in the cash receipts journal; completing bank reconciliation; computing an accounts receivable aging schedule; determining depreciation; completing a payroll register; doing a percentage of completion spreadsheet; doing bond amortization; and financial statement analysis. 

In Chapter 6, Managerial Accounting, you use preformatted templates to complete a schedule of the cost of goods manufactured; determine the total cost and unit cost of a job; prepare production cost reports; complete break-even analysis; prepare flexible budgets; calculate the price, quantity and total variance for direct materials; and determine make and buy decisions.

PART 3: MODEL BUILDING
There are ten chapters in Part 3: Chapters 7, 8, 9, 10, 11, 12, 13, 14, 15, and 16.

In Chapter 7, Financial Statements, you will build models to solve various problems using Excel. Once you have completed your model, you will be asked to input a new set of data to test your model.    
In Chapter 8, Inventory, model-building activities continue. You build a cost of goods sold schedule from scratch. 
In Chapter 9, Payroll, you prepare spreadsheets to calculate an employee’s earnings record and a payroll register. Similar to the other model building activities that you completed in Chapters 7 and 8, data will be provided so that you can complete the spreadsheets.

In Chapter 10, Depreciation, you prepare a depreciation schedule. You will also prepare a schedule that will calculate depreciation using the units-of-activity (or production) method.

In Chapter 11, Amortization, you will prepare an amortization schedule for a note. You will use a formula to calculate the minimum payment required for a note. You will also calculate the amount of interest being paid with each payment and calculate the remaining principle balance after each payment is made.

In Chapter 12, Cost of Goods Manufactured, you prepare a cost of goods manufactured schedule. Your workbook will contain two linked sheets. One sheet is for input data and the other sheet is the actual cost of goods manufactured schedule which is linked to the input data. 

In Chapter 13, Job Order Cost Accounting, you complete job order cost projections. 

In Chapter 14, Process Costing, you complete worksheets that show equivalent units as well as production costs.

In Chapter 15, Cost-Volume-Profit, you will determine break-even points using the contribution margin.

In Chapter 16, Budgeting and Analysis, you will use Excel to prepare a master budget.

PART 4: CASE PROBLEMS

The case problems are advanced model-building problems. You build financial and managerial accounting spreadsheets from scratch. 
APPENDIX A: ADVANCED EXCEL APPLICATIONS
Appendix A covers two Excel features that were not covered in the textbook: Pivot Tables and Vlookup.

APPENDIX B: GLOSSARY

Appendix B includes a glossary of accounting and Excel terms used in the textbook.
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