CHAPTER SIX: VERBAL COMMUNICATION SKILLS
PROCESS MEMO
Instructions: Write an electronic memo to your instructor giving details about what you have learned about giving presentations. What steps did you go through to prepare? What would you have done differently as you presented? How could you have improved your overall presentation? Overall, what would you do differently the next time you present?

e-Memorandum

To:
[Instructor’s name]

From:
MACROBUTTON NoMacro [Click here and type name]
Date:
current date will be inserted automatically

Re:
MACROBUTTON NoMacro [Click here and type subject] 
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