CHAPTER EIGHT: TEAM Communications
PROCESS MEMO
Instructions: Are you a team player? Write a process e-memo to your instructor. Start by defining teamwork and then give some insight into your own qualities working in teams. Do you work well with others? What about decision making: are you comfortable with others making decisions or are you more comfortable in a leadership role? Do you prefer to participate in a discussion or prefer to facilitate it? Do you find yourself sitting back and listening to a discussion or find yourself driving the discussion? 

In light of the information presented in this chapter, what characteristics do you bring to a team project? Examine your own behavior in team situations and describe it honestly.

e-Memorandum

To:
[Instructor’s name]

From:
MACROBUTTON NoMacro [Click here and type name]
Date:
current date will be inserted automatically

Re:
MACROBUTTON NoMacro [Click here and type subject] 
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