CHAPTER NINE: GETTING A JOB
PROCESS MEMO
Instructions: Write a message to your instructor explaining your ideal job—one for which you believe you are qualified (not necessarily your dream job). Identify a salary range for your starting salary; in other words, what is the least amount you would accept and what is the upper limit that you could be offered? What kinds of duties will you be performing? Have fun on this assignment but be realistic.
e-Memorandum

To:
[Instructor’s name]

From:
MACROBUTTON NoMacro [Click here and type name]
Date:
current date will be inserted automatically

Re:
MACROBUTTON NoMacro [Click here and type subject] 
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