CHAPTER TEN: COMMUNICATING ON THE JOB
PROCESS MEMO
Instructions: Write your instructor an e-memo giving feedback on the course you’ve just completed. Focus on your goals and how the course has or has not helped you get closer to achieving them. After you give detailed feedback, you can add an evaluative comment or two.
e-Memorandum

To:
[Instructor’s name]

From:
MACROBUTTON NoMacro [Click here and type name]
Date:
current date will be inserted automatically

Re:
MACROBUTTON NoMacro [Click here and type subject] 
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