CHAPTER 1  

TRUE AND FALSE

1. If you are not familiar with Microsoft Windows, using Peachtree will help you become familiar with the Windows operating system.

2. The Navigation aid is at the bottom of Peachtree’s windows.

3. You can close or exit by clicking on the [image: image1.bmp] button on a window’s title bar.

4. Using the function key F7 saves the current record in the maintenance windows.

5. Using the function key F1 displays the online help screen.

6. The screen illustrations in the textbook are done with Windows XP and Peachtree Complete Accounting 2005, Release 12.

7. One advantage of Windows is that it standardizes terms and operations used in software programs.

8. The only way to access commands in Windows is to use the pull-down menus.

9. The icons used in Peachtree are the same on every window.

10. The most common field you will type in is called the text field or box.

MULTIPLE CHOICE 

11. The name of the sample company or companies that are included in the Peachtree Complete Accounting 2005, Release 12, software is called:

a. Pavilion Garden Supply.

b. Bellwether Garden Supply.

c. Berkeley Custom Pools & Spas.

d. Stone Arbor Landscaping.

e. Two companies are included: Both b and d above.

12. The purpose of using the sample company is to become familiar with:

a. The software.

b. Accounting procedures.

c. The generally accepted accounting principles.

d. The navigation bars.

e. None of the above.

13. The Global Tax Table Version being used with Peachtree Complete Accounting 2005, Release 12, educational version, is.

a. 19990703.

b. 20000802.

c. 19000101.

d. 19980602.

e. None of the above.

14. Peachtree’s backup feature works with what other Peachtree feature:

a. Import/Export.

b. Save As.

c. Formatting.

d. Restore.

e. None of the above.

15. The file extension for Peachtree backup files is:

a. .pbx

b. .pbb

c. .ptb

d. .pxx

e. None of the above.

16. To display the size of your backup file, you can use the Windows program called:

a. Windows Explorer.

b. Scan disk.

c. Defrag.

d. Windows Accessories.

e. None of the above.

17. How many horizontal menu bar selections are there?

a. Seven.

b. Eight.

c. Nine, educational version.

d. Ten, commercial version.

e. Both c and d above.

18. The pull-down menu choices that are followed by an ellipsis (…) are associated with:

a. Text fields.

b. Dialog boxes.

c. The Sales/Invoicing window.

d. Shortcuts.

e. None of the above.

19. The Edit pull-down menu allows you to do the following:

a. Cut.

b. Copy.

c. Paste.

d. Clear..

e. All of the above.

20.
Commands that Peachtree automatically selects are called:

a. Objects.

b. Dialog boxes.

c. Defaults.

d. Shortcuts.

e. All of the above.

21.
The Options pull-down menu has selections that allow the user to:

a. Check global settings.

b.   Define an Internet connection.

c.   Print reports.

d. Enter journal entries.

e. Both a. and b. are correct.

