CHAPTER 15

TRUE AND FALSE

1. You can customize forms with Peachtree’s Form Designer.

2. You need to use your mouse to work with the Form Designer.

3. There are two types of documents that can be accessed from the reports menu:  forms and financial statements.

4. A Peachtree form is any document, such as a check, a tax form, an invoice or a statement, that cannot be displayed on the screen, except in its design format.

5. You can design forms by opening file folders on the report list in the Select a Report window.  

6. You can display finished forms on your screen before you print them.

7. In Chapter 15, you use Bellwether Garden Supply data to design forms.

8. Filter options are always the same form to form.

9. If a cell in the Filter Range table has a gray background, no changes can be made to that column entry.

10. The format options let you set certain parameters for printing forms.

11. Printer portrait orientation refers to the direction of the page in which the long edge of the paper runs horizontally.

12. You should always check the Print Setup screen before you print to make sure your paper size, orientation, and carriage width are correct.

13. You can build the image of a form on the screen using Form Designer, using different types of objects including data fields, text objects, bit mapped graphics, commands, lines or rectangles.

14. Forms design and editing is a high-powered feature in PCA that requires time, patience and practice to develop and perfect.

15. Financial statement design is made more difficult with the PCA Financial Statement Wizard.

MULTIPLE CHOICE

16. In Peachtree, a document that cannot be displayed on your screen is known as a:

a. Vendor ledger.

b. General journal.

c. Form.

d. Customer ledger.

e. None of the above.

17. When your printer is set so that the long edge of the paper runs vertically, this is called:

a. Landscape orientation.

b. Portrait orientation.

c. Horizontal orientation.

d. Vertical orientation.

e. None of the above.

18. When your printer is set so that the direction of the paper resembles the horizon, this is called:

a. Landscape orientation.

b. Portrait orientation.

c. Horizontal orientation.

d. Vertical orientation.

e. None of the above.

19. You build the image of a form on the screen using the:

a. Designer.

b. Practice designer.

c. Form designer.

d. Form feeder.

e. All of the above.

20. In the Align Form with Printer window, objects may be adjusted:

a. Up or down.

b. Left or right.

c. No adjustment is allowed.

d. Both a. and b. above.

e. None of the above.

21. Any bit mapped graphic image created or captured in a program that supports OLE (object linked and embedded) Native Formats is called:

a.
Group objects.

b.
Command objects.

c.
Picture objects.

d.
Line objects.

e. None of the above.

22. Peachtree uses these objects to tell the program what to do next when printing forms:

a.
Group objects.

b.
Command objects.

c.
Picture objects.

d.
Line objects.

f. None of the above.

23. Peachtree uses these objects to represent letters or characters that you type into the form:

a. Line objects.

b. Data objects.

c. Picture objects.

d. Text objects.

e. None of the above.

24. Objects taken directly from information you have typed into a field or objects derived from such information are called:

a. Data objects.

b. Text objects.

c. Command objects.

d. Picture objects.

e. None of the above.

25. The dots (pixels or picture elements) on the display screen refer to a/an:

a. Bitmap.

b. Graphical user interface.

c. Object linked and embedded.

d. Navigation screens.

e. None of the above.

26. You can access the financial statement wizard from the:

a. Maintain; Reports; Financial Statements window.

b. Task; Reports; Financial Statements window.

c. Reports; Financial Statements; Select a Report window.

d. Either a. or b. above.

e. None of the above.

27. The Financial Statement Wizard allows the user to specify:

a. Report headers and footers.

b. Date range of the report.

c. Columns that appear on the report.

d. Formatting and font options for the report.

e. All of the above.

28. The Financial Statement Wizard general ledger account masking feature allows the creation of:

a. Multiple year financial statements.

b. Multiple company financial statements.

c. Departmentalized financial statements.

d. All of the above.

e. None of the above.

