Chapter

1 Software Installation and
Creating a New Company

OBJECTIVES:

System Requirements.

Software Installation.

Starting QuickBooks and Creating a New Company.
Backing up Company Data.

QuickBooks Coach.

arwnNE

Read Me: QuickBooks Pro 2008Student Trial Edition

QuickBooks Pro 2008tudent Trial Edition will operate for 140 days aftegistering your
installation on a single compute@nce you register you will have 30 days of online technic
support.You have 30 days to regier after installationThat means it has limited use and
cannot be networked in computer labs. Schools must still purchase andQngt&Books Pro
2008licenses for their computer labQuickBooks Pro 200&as used on both\&indows XP
Pro (SP2omputer and a Vista computier write the textbook.

SYSTEM REQUIREMENTS

These are the system requirements for QuickBooks Pro 2008.
QuickBooks Pro 2008 is the software packaged with the textbook.

1 QuickBooks Pro on XP
o Atleast 1.8GHz processor, 2.0GHz

o At least 256MB (512MB recommended) of RAM for a
single user

o 1 GB of disk space (additional space required for data files)
1 QuickBooks Pro on Vista

o Atleast 2.0GHz processor

o Atleast 512MB of RAM (1GB recommended)

o 1 GB of disk space (additional space required for data files)

The McGraw-Hill Companies, Inc., Computer Accounting Essentials with QuickBooks Pro 2008



2 Chapter 1

Disk Space Requirements for Additional Software

1 50MB for Microsoft .NET 2.0 Runtime, provided on the
QuickBooks CD

1 Google Desktop Search (in-product search) space requirements
are determined by the size of the company file and the nature of
usage. It is not unusual for indices to be as large as 1GB

Additional Hardware and Software

1 Operating Systems supported:

o Windows XP (SP2 or later strongly recommended), all
editions

o Windows 2003 Server
o Windows Vista, all editions
1 4x CD-ROM drive

T Optimized for 1024x768 screen resolution or higher, supports
800x600 using "Small fonts" setting in your Windows control panel
display settings

T Microsoft Office XP or later is required to export data to Microsoft
Office Word or Excel®.

T Internet functionality requires Internet access (fees may apply).

1 External media for backups: One 1GB or higher USB drive; CD-R;
or, DVD-R. (CD-RW or DVD-RW required for backing up to CD-R
or DVD-R.) See the Part openers for backup files sizes. The
default location for backing up is
C:\Users\Public\Documents\Intuit\QuickBooks\Company files. You
may also specify a hard-drive or external media location for
backups.

Actual requirements and product functionality may vary based on the
system configuration and operating system. For complete requirements,
visit http://quickbooks.intuit.com. Third-party services are available for
additional fees.
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SOFTWARE INSTALLATION

This section gives you instructions for installing QuickBooks Pro 2008
(QB Pro) software on a single computer. (Instructions for deleting QB Pro
are included in Appendix.)

Follow these steps to install QuickBooks Pro 2008 Student Trial Edition:

Step 1:

Step 2:

Step 3:

Step 4:

Step 5:

Step 6:

Turn on your computer. Close all programs. Microsoft Outlook
should not be open. If Microsoft Outlook or any Virus protection
programs are open, close them, along with other programs that

may be open.

Place the QuickBooks Pro 2008 CD into the CD-ROM drive.

If Autorun is enabled, Setup will start
automatically. If Setup does not start,
open Windows Explorer and double-

- DD B Dirinee (D)
-3‘_,,. QEPROZO0ER3
0 bytes free of 496 bE

click the QBPRO2008R3 icon.

When the ADo0E
to check and download
the latest critical
installation updates
from I ntuit
appears, select Yes

click [

After any critical
updates  have
comleted C|ICk

7 Q Baogs || llation

)

-

Do you want to check and download the latest critical
installation updates from Infuit support 7

OI’t.O

* ‘es (Recommended)
" No

AETRUER

Cancel
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ﬁQul’r_kBaoksInstallation |22 |

Welcome to QuickBooks Installation Wizard

QuickBooks

‘We strongly recommend that vou close all open Windows
programs, especially virus proktection programs, before installing l
QuickBooks.

Depending on other programs that are running and the speed of
e wour computer, installation may take anywhere from 5 ko 20
FLaLYs L minutes.

InstallShield

= Back [ Mexk = ] [ Cancel ]

Step 7:  The License Agreement window appears. After reading the
terms of the Software License Agreement, print it for your files
andsel ect Al accept the teo@hisk i n the

e B —— =

License Agreement

Please read the following license agreement carefully

Software License Agreement for QuickBooksE Software

| s

Thank you far selecting GQuickBooks software. This Software License Agreement

{the "Agreement”) gives you certain rights and responsibilities depending on the
software product license you purchased ar subscribed to, as mare fully described

| helow {the "Software"™. Cerainwersions of the Software contain Google™ Deskiop
and Google Maps. This Agreement includes the terms and conditions for Google
Deskiop. The terms and conditions for Google Maps may be found at
=zhttpifmaps.qoogle.comihelpterms mans.himl=. Ifthe version of the Software
license you purchased ar subscribe to contains Google Desktop and Goagle

Maps, when you accept this Agreement, you alsa accept the terms and conditions -

@) I accepk the terms in the license agreement

)1 do nok accept the terms in the license agreement

InstallShisld

[ < Back ][ MNexk = ] [ Cancel ]

Step 8: The Number of Users window appears,ver i fy t hat AOne

—————————

selected, click J. Student Edition is one user only.
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ﬁ QuickBooks Installation -y R— — Al

Number of Users

How many users are you installing QuickBooks for?

@ One user

1 plan ko run QuickBooks on only one computer at a kime.
(For example, I might install it an both my home and waork computers, Or, T might
have two users warking on the same computer.)

(") More than one user

I plan ko run QuickBooks on multiple computers at the same time.
(For example, bwa or mare QuickBooks users warking in the same campany File at
the same time. )

Learn more... | CanIuse this same license for multiple users?

Installshizld

< Back ][ Nesxtk = ] [ Cancel

Step 9:  When the License Number and Product Number window
appears, enter your license number and product number.
These can be found on the Intuit label attached to the CD
envelope which came packaged with the text. (Keep your
installation numbers in a safe place, you will need them if you
re-install your QuickBooks software.

| ﬁ QuickBaoks Installation - ﬁ

License Mumber and Product Number

Enker wour License Mumnber and Product Nurnber,

License Mumber: || |-| |.| |. l:l

Product Mumber: I:I_ I:I

wou'll find the License and Product numbers an a sticker with the QuickBooks
0. If vou downloaded QuickBooks, the License and Product numbers are
in ywour confirmation e-mail,

InstallShield

[ < Back ][ Mexk = ] [ Cancel

Step 10: Proof your installation numbers, then click

Step 11: The setup wizard allows you to select an installation folder. The
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Step 12:

Step 13:

authors suggest you accept the C drive default. (Or, click

[ Change... to select a folder.) Click

ﬁ QuickBooks Installation - @

Select Installation Folder

Click Mext ta install QuickBooks to this Folder, or choose a different installation Folder,

Installation Folder

|| @ mnstal Quickeooks Pro 2003

Ta folder: C:\Program FilesiIntuith QuickBooks Z008),

Select an existing version to replace {upgrade):

Add service and support shortcuts bo your deskbop,
(The QuickBooks shortcut is always added to your deskbop.)
InstallShield

[ < Back ][ Mext = ] [ Cancel ]

When Optional QuickBooks Search Feature window appears,
computer

select AYeso i f your

hard disk space for this feature. Click

| ~j§| QuickBooks Installation |.

Optional QuickBooks Search Feature

Use Google Deskkop ta search QuickBoaks.

QuickBooks Search uses Google Desktop to easily find wour QuickBooks information by
typing in a Few simple keywords,

- CQuickBooks Search may result in slower computer performance.

- Google Deskkop creates a search index on vour computer that is continually updated to
give yvou the best search results,

- We recommend at least 1 GB additional free hard disk space far this Feature,

Google Deskkop is customized to protect: the privacy of your QuickBooks data. Existing
users of Google Deskkop may want to adjust vour preferences to protect vour data,

Maore Abouk Privacy

' Do you want to use Google Desktop in QuickBooks?
@ Yes
Mo
N Installshisld
L [ < Back ][ Mexk = ] [ Cancel ]
= - — - —

The Ready to install QuickBooks window appears.
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4 QuickBooks Installation =)

Ready to install QuickBooks

Review the installation summary below, and then click Install to begin instaling SuickBooks.,

Installation Surmmary
Instaling QuickBooks Pro 2008

Destination Folder: C:\Program Files\Intuit|QuickBooks 2008%

I License: Product: I

Depending on other programs that are running and the speed of wvour computer, installation may
|| take anvwhere From 5 ko 20 minutes.

Inskallshield

[ < Back ][ Install ] [ Cancel ]

- )

Step 14: Click . An Installation in

progress window appears. This process
may take several minutes. Read screen
information while QuickBooks copies
installation source files. Note: If any
Firewall or Security pop-up windows
occur during setup, select Always Allow.

Step 15: A QuickBooks Installation | iluctesks natslaten
Complete window

appears. Click

QuickBooks Installation Complete

CuickBooks Pro 2008 has been successfully installed on this
compuker

Recommended:

This wersion of QuickBooks should be installed on all
computers, servers, of file servers that hawve company
files stored on them.

gl

Installshield

Step 16: On Your Desktop, several ek ol
new icons appear. Open
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your CD or DVD drive and remove the QuickBooks Pro 2008
CD.

Note:

Once you register with QuickBooks your receive 30 days of
online product support..

STARTING QUICKBOOKS AND CREATING A NEW COMPANY

Follow these steps to start QuickBooks Pro 2008.

Double click on the QuickBooks Pro 2008 icon

Step 1:
on your desktop.
Step 2: When Automatic Update
window appears, select OK.
Step 3:  When the Welcome to

QuickBooks Pro 2008
window appears,
sel ect
t ut or gaia &no
overview of what you
will learn in this text.
After viewing the less
than four minute
video, click Close to
return to this screen.

ifoOve

t

-‘Q Welcome to QuickBooks
Viiighg Pro 2008

r i
Ll

¢

==

QuickBooks
Pro 2008

Automatic Update

Thank vou For selecting QuickBnoks!

To make
Updats
s always Up to date, we highly r

ients and updates, we have provided you with an Automatic
featurs is turned on by defaul, To help ensure vour software
mend you leave His Feat

by

n

Leaving
your Int
Update Quickiooks - From the Help mer

ceive product updates automatically from Intuit via
12 Adtomatic Update Feature or turn it on or off, choos:
uickBo

For details on how Intut respects your privacy, see the oks Privacy Statement.

Tell me more sbout Automatic Update.

Overview tutorial

e LM about how QuickBooks works, Start here if you are new
to QuickBiooks.

Explore QuickBooks

Practice using QuickBooks on yvour own by adding and changing data
in & sample company: file.

Create a new company file

Starting from scratch? The EasyStep Interview will help vou create
our own company File or convert From Quicken,

Dpen an existing company file

Already have a QuickBooks company file? Open the companry file or
restore from a QuickBooks backup.
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Step4: Cl i ck on ACr eanyfide.0aWhaneasy Stepm
Interview window appears, click | Start Interview |

=]

EasyStep Interview

¥ Get answers

nggggt%g‘frﬁcrvicw @ Welcome to the QuickBooks EasyStep Interview

Interview Progress
wie'll walk you through setting up the basics by asking you questions and giving you guidance slong
the way. In about 30 minutes you'l be ready to start using QuickBooks—customized just For you!

Stark Interview

Have you used Quicken, Peachtree, or Are you an accountant or
Office Accounting for your business? QuickBooks expert?

Click Canwert Data F you would like to Click Skip Inkervisw ta st up wour
transfer your financial information to company information on your own,
QuickBooks,

wwhat happens to my converted data?

ConvertData = skip Interview

Need on-site help?
~ Local Certified QuickBooks Proadvisors can set up & customize QuickBooks For your business.
Need help setting up? % Learn Mare
. Eind a local
< OuickBooks expert

Step 5:  Complete the required fields using your following information:

Company name: Your Name Retailers Inc. (use your first and last name)
Legal name: Your full legal name
Tax ID. Leave blank

Street: Your address

City: Reno

State: Nevada

Zip: 89557

Phone: Your phone number
FAX: leave blank

E-Mail: Your e-mail

Web site: leave blank
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Step 6:

Step 7:

EasyStep Interview

QuickBooks
EasyStep Interview

e
Interview Progress

Need help setting up?

. Find & local

7 QuickBooks expert

Enter your company information

QuickBiooks uses this information on your tax forms and Forms you use to communicate with your

customers and vendars,

* Company name

Legal name

Tax ID

Street address

City
Country

Phone

E-mail address

‘Web site

* required field

Yfour Name Retailsrs Inc,

Yfour Full Mame

The narme you use on your tax and legal Formns, Unless yvou use a DBA name,
this will prabably be the same as the company narme, Explain

‘four Federal Employver Identification Murnber (EIMN) or Social Security Mumber,

Used only on tas forms,

Your address

Rena atate 'l
.5, -
Yfour Phane Fax

Usa the farmnat you would like displayed on your farmes, ., (555) 555-1212

four email

‘hat if T hawve mare than one business?

Leave..,

0 (39557

& ]

If Get answers

’ < Back

ek =

) |

Select Your
Industry window
appears. Scroll
down list and

hi ghligh
Shop or Online
Commer ce
Compare your
screen to one
shown here.
Click

[ wes |

QuickBooks
EasyStep Interview

Interview Progress

NnRet

(@2

Need help setting up?

- Find & local
“ QuickBooks expert

e

When satisfied with your entries, click .

EasyStep Interview

Select your industry

Tell us your industry and we'l customize QuickBooks ko work best for you,

‘fou will be: able ko review our recommendations and change them in this interview. And, you can

always change each of these settings later, Explain

Dt see your industry? Choose an industry that is similar b yours. Exsmples

Select an industry from the list

# Gt answers

Industry
Lodging (Hotel, Motel)
Manuf acturer Representative or Agent
Manuf acturing
Medical, Dental, or Health Service
Mar-Prafit
Professional Consulting
Property Management or Home Association
Real Estate Brokerage or Developer
Rental
Repair and Maintenance
Restaurant, Caterer, or Bar

Retal Shop or Online Commerce

Sales: Independent Agent
Transportation, Trucking, or Delivery
wholesale Distribution and Sales

Haw doss QuickBiaoks use my industry selection?

Leave
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Step 8:

Step 9:

Step 10:

How is Your Eerme—___________________ N
Company -

QuickBooks How is your company organized?

Organlzed EasyStep Interview
window appears, | e

An unincorporated business owned by two or more partners (FORM 1065)

ACorporation. 0 ..

A formal business entity that provides limited liability to its owners

Click S e G

(@ Corparation (also known as Regular or € Corporation)
Mext = 4 formal business entity with one or mare shareholders. (FORM 1120)

(©)  Corporation
A corporation that has elected to pass tax liability to its shareholder(s)
(FORM 1120-S)

Vour selection will help QuickBooks create the correct accounts For your business entity
and assign tax Form lines ta those accounts

() Sole Proprietorship
An unincorporated business with one owner (FORM 1040)

(© Non-Prafit
A not-for-profit organization exempt from paying taxes (FORM 990)

©) Other/None

Which business entity should 1 choose?
Need help setting upz

- Find & local

Sel ect AJanuar y oofyour fiscat yae. Click r s t

EasyStep Interview

QuickBooks Select the first month of your fiscal year
EasyStep Interview

I I Your fiscal vear is byvpically the same as your income tax vear. Explain

Interview Progress
Iy fiscal wear starts in | BEREERD

Enter your administrator password. Then, re-type it. Write your
password down here . Click

EasyStep Interview

¥ Get answers
QuickBooks Set up your administrator password
EasyStep Interview

we recommend you set Up a password ta protect your company file. ¥ou will be prompted
far this passward whenewer you open this file. It is optional to set up a password.

— 000000000
Interview Progress Administrator password

Retype password

our pazmwerd is caze-sensitive.

What is an "administrator™? Entering a password here sets up the administrator user, who
has Full access to all activities and information in QuickBooks. When you are ready, wou can set up
other users with more limited privileges.

ou can also set up or change your administrator password later

Need help setting up?

. Find a local @
e oot T
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Step 11: When Create your
company window
appears, click
Mext = |
. ] Filename for New Company [z ]
Step 12: Click to Savein: || Company Files - @ rmE
save your new - Name Date modif.. Type Size
company in the RE[E':;/‘:I‘EEES QuickBooks Letter Ternplates
Company files T
folder. Deskop
=
SMI’CI;ZI[I[IH
A&
Computer
L Fie nare: “Your Name Retsiles Inc. -
etwork Save as type: QuickBooks Files (" BB, QBA) -] [ Cancel ]
Step 13: Wait while your company is created. Working

Step 14: Read the Customize
QuickBooks for your
business window,

click [ me= ]
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