Word 2007

Lesson 22 –Macros

Corrections for Students
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	Lesson 22 – Macros

	Page Number
	Location
	Correction

	Page 707
	Exercise 22-1, Step 5
	Change the beginning to “Save the macro-enabled template as…”

	Page 709
	Exercise 22-2, Step 9
	Change “Stop Recording toolbar” to “Stop Recording button appears in the Code group.”

	Page 714
	Exercise 22-5, Step 6
	The macro may insert duplicate and unwanted text. The duplicate and unwanted text will be deleted from the macro after you learn the procedure to edit a macro.

	Page 714
	Exercise 22-5, Step 7
	Remove the word “twice” in the first line.
In the second line of step 7, change “paragraph” to “paragraphs.”

	Page 714
	Exercise 22-5, Step 9
	Remove the word “twice.”

	Page 717
	Exercise 22-7, Step 8
	Add the following text at the end of step 8.

Review the code for the LetterClosing1 macro, and edit the code to match Figure 22-7.

	Page 718
	Figure 22-7
	The arrow for the callout should point to the previous line.

	Page 722
	Exercise 22-12, Step 2
	Change “paragraph2” to “paragraph 2”

	Page 730
	Exercise 22-19, Step 4c
	Revise to read:

Click Insert, click the Developer tab, and click the Stop Recording button [Stop Recording button].

	Page 731
	Exercise 22-20, Step 10
	Revise to read:

Delete the signature block. Click the Developer tab, and click the Macros button. Verify that the SignatureBlock macro is selected, and click the Edit button. Edit the code if necessary.

	Page 732
	Exercise 22-21
Margin Note
	The macro code references specific file locations. It will be necessary to edit the macro code to include the correct path for the Akron Logo.tif, Cleveland Logo.tif, and the Canton Logo.tif.  Ask your instructor for assistance if necessary.

	Page 732
	Exercise 22-21, Step 4c
	Add the following text at the end of step 4c.

Edit the path for each of the logo file references.

	Page 733
	Exercise 22-22, Step 3
	Edit the first line to read:
Save the macro-enabled template….

	Page 737
	Exercise 22-24, Steps 10 and 11
	Edit the macro code to delete duplicate text before the macro code is copied.

	Page 739
	Exercise 22-25, Step 17
	In the first line of Step 17, change “TableStyleList” to TableStyleShading.

	Page 740

Page 741
	Exercise 22-26, Steps 11 and 12
	Edit the macro code to delete duplicate or unwanted text before the macro code is copied.

	Page 741
	Exercise 22-26, Steps 14 and 15
	Edit the macro code to delete duplicate or unwanted text before the macro code is copied.


