Excel 2013— Chapters 1-4: Integrated Skills Project 2
Integrated Project 2
For this project, format and modify a spreadsheet for the Broker of Placer Hills Real Estate.  Add bonus options, charts, PivotTables, and Subtotals to the workbook.
[Student Learning Outcomes 1.1, 1.2, 1.4, 1.6, 1.7, 1.8, 2.1, 2.2, 2.4, 2.5, 3.1, 3.2, 3.3, 4.1, 4.2, 4.3, 4.5, 4.7]
Files Needed: PHREListings
Completed Project File Names: [your initials] Excel Integrated 2.xlsx
Skills Covered in this Project
· Open, rename, and save a workbook.  
· Insert and rename a sheet tab.  
· Enter and format text. 
· Apply a theme and Cell Styles.  
· Sort data.  
· Use the Subtotal command.  
· Create and format a PivotTable.
· Create and format a PivotChart.
· Remove gridlines.
· Apply the TODAY function.  
· Create and copy formulas.
· Use Flash Fill.
· Apply the IF function.  
· Use relative, absolute, and 3D cell references.  
· Use the Fill Handle.
· Create a chart object.  
· Add, edit, and format the chart elements.  
· Unlock cells.
· Protect a Worksheet
· Apply page layout options.
· Spell check.
Open the Excel workbook PHREListings and it save as [your initials] Excel Integrated 2.
Rename the Sheet1 tab to Bonus.
Add Labels and formatting to the Listings sheet. 
In cell A1, in the Listings worksheet, type the title: PHRE Agent Listings.
Apply the Title cell style to cell A1.
Apply the Facet theme to the workbook.
Apply the Accent2 themed cell style to the column titles.
Use the Subtotal command to display subtotals for the Sale Price column at each change in Employee Number.
Sort the data in ascending order by Employee Number.
Create a subtotal at each change in Employee Number using SUM when adding the subtotal to Sale Price.
Apply the 20% - Accent1 themed cell style to each subtotal cell range. Hint:  A8:I8 is the first cell range and A40:I40 is the last range (Figure 1).Figure 1: Integrated Project 2: Listings tab completed

Create a PivotTable from the Listings worksheet data.
Create a copy of the Listings sheet and name it Data.
Move the Data sheet to the right of the Listings sheet if necessary.
Remove all the subtotals from the Data sheet.
Select cells A3:I34 from the Data sheet. 
Create a PivotTable in a new sheet that displays the List Price for values, Employee Names for rows, and City as the filter.
Rename the new sheet PivotTable 
Format and filter the PivotTable sheet.
Apply Accounting Number Format to B4:B10.
Display only Lincoln city data in the PivotTable.
Create a PivotChart in the PivotTable sheet.
Create a 3-D Pie PivotChart object.
Move the PivotChart so the top left corner is in cell C1 and the lower right corner is in cell K15.
Edit the title to display Lincoln List Prices.
Change the PivotChart colors to Color 6 in the Monochromatic category.
Add Data Callout data labels to the chart.
Move the title place holder so it’s centered above the pie chart.
Apply Grey-25%, Background 2 to the chart area.
Remove gridlines from view (Figure 2).Figure 2: Integrated Project 2: PivotTable tab completed

Add Labels and formatting to the Bonus sheet. 
Apply the 40% - Accent5 themed cell style to the column titles.
Apply the 40% - Accent5 themed cell style and a Thick Box Border to A11:B11.  
Apply Currency format to C3:F8 and B11.
Add functions and formulas to the Bonus worksheet.
Add the TODAY function to cell A13 to insert today’s date.
Create a 3D formula in C3 for Sale Price that displays cell Simon Bidou’s sales price subtotal from the Listings sheet.
Create a 3D formula that displays each employee’s sales price subtotal from the Listings sheet. Hint: Do not copy the formula in C3. Instead repeat step b for each employee’s subtotal.
Create a formula in cell E3 that subtracts the forecast sales from the sale price. 
Copy the formula in E3 to E4:E8.
Insert new columns, use Flash Fill, and apply formats.
Insert two columns to the right of column B in the Bonus sheet.
Type First Name in C2 and Last Name in D2.  Use Flash Fill to place first and last names in the columns.
Resize columns as needed. 
Delete cells B2:B8 and shift the remaining cells to the left. Figure 3: Integrated Project 2: Bonus tab completed


AutoFit the column widths.
Clear formats from C11:D11. 
Sort the agents alphabetically by Last Name.
In the Bonus worksheet, use the IF function in G3 to give a bonus to the agents whose sale price amount in column C exceeded his or her forecast sales amount in column D.  Hint: Use an absolute reference for the bonus amount in B11.
Use 0 for the value_if_false argument. 
Use the Fill Handle to copy the formula in F3 to F4:F8 (Figure 3). 
[bookmark: _GoBack]Create a chart to compare forecast sales and sale price for each agent in the Bonus sheet. Insert and format the chart elements.
Select C2:E8 and insert the Clustered Bar chart from the Recommended Chart options. 
Apply the chart quick Style 7 to the chart.
Change the chart colors to Color 9 in the Monochromatic category.
Apply the Subtle Effect – Red, Accent 5 shape style to the forecast sales series.
Change the chart title to Sales and Forecasts.
Move the chart to a new sheet and name the worksheet tab Chart. Hint: do not use cut and paste to move the chart.Figure 4: Integrated Project 2: Chart tab completed

Move the Chart sheet to the left of the Bonus sheet if necessary (Figure 4).
Unlock cells and protect the Bonus worksheet.
Unlock cell B11.
Protect the Bonus worksheet with the password Password1.
Finalize the workbook with document properties, page setup options, and review options.
Add your name in the Author box, type Placer Hills Real Estate Data in the Category box, and type List Sales in the Keywords box in the document properties.
Spell and grammar check the PivotTable sheet.
Insert the sheet tab name in the middle footer box for the PivotTable sheet.
Change the view back to Normal.
Apply landscape orientation and fit the PivotTable worksheet on one page for future printing (Figure 5).
Save the workbook.


Figure 5: Integrated Project 2: Print Preview of PivotTable tab 
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