Excel 2013— Chapters 8-10: Integrated Skills Project 6
Integrated Project 6
For this project, modify a spreadsheet to include one- and two-variable data tables, reports, and macros for the director of the Boyd Air sales division.  Then customize Excel 2013 for easy access to the macros you created.  
[Student Learning Outcomes 8.3, 8.4, 8.5, 8.6, 9.1, 9.2, 9.3, 9.4, 10.1, 10.2]
Files Needed: BoydAirNetIncome
Completed Project File Name: [your initials] Excel Integrated 6.xlsm
Skills Covered in this Project
· Create a scenario.
· Display a scenario 
· Create a one-variable data table.
· Create a two-variable data table.
· Create and format a PivotTable.
· Edit value field settings.
· Create and format a PivotChart.
· Refresh a PivotTable.
· Insert and format a slicer.
· Insert a calculated field. 
· Display the Developer tab. 
· Adjust macro security.
· Record a macro.
· Create a Button form control.
· Resize the Button form control.
· Adjust the Button form control properties.
· Save the file as an Excel macro-enabled workbook.
· Reset the Ribbon and the Quick Access toolbar.
· Create a new tab and group on the Ribbon.
· Add and arrange commands in a custom group.
· Add commands to the Quick Access toolbar.

1. Open the BoydAirNetIncome macro-enabled workbook from your student data files folder.
2. Save the workbook as [your initials] Excel Integrated 6.
3. Edit the Quarter 1 Expenses formula in C4 to include absolute values where needed.  Copy the formula in C4 to C5:C7.
4. Create the following scenarios for the expense estimates on the Forecast tab.
a. Name the first scenario Expense Estimates 1. Do not change any of the values.Figure 1- Integrated Project 2: Net income results


b. Create a second scenario called Expense Estimates 2 that changes the values in B10, B11, B12, and B13 to 22%, 15%, 15%, and 12%, respectively.
c. Display the Expense Estimates 2 scenario (Figure 1). 
5. Create a one-variable data table that displays expenses and net income when changes in administrative percentages occur. 
a. Reference quarter 4 expenses in H2 and quarter 4 net income in I2.
b. [bookmark: _GoBack]Use the administrative expense estimate as the column input cell.
6. Create a two-variable data table that displays fourth quarter net income when changes in commission percentage and gross sales amount occur. 
a. Reference quarter 4 net income in B16.
b. Use quarter 4 gross sales as the row input cell and the commission expense estimate as the column input cell (Figure 2).Figure 2- Integrated Project 2: Forecast tab results

7. Create a PivotTable on a new worksheet named PivotTable using data in A3:D7 on the Forecast tab.
a. Add the Quarter field to the Filters area.
b. Add the following fields to the Values area; Gross Sales and Net Income. 
8. Create a second copy of the Net Income field so it appears in C3 in the PivotTable. 
a. Change the calculation from Sum to Average and edit the name to Average Net Income. The total in C8 is $681,341.
b. Apply Currency number format with 0 decimals to fields located in columns B:C in the PivotTable.
9. Create a Clustered Bar PivotChart that is positioned with the top-left corner in the center of A8 and the lower-right corner in D22.
10. Edit B4 on the Forecast tab to display 1,250,000.00. Refresh the PivotTable and PivotChart. 
11. Insert a field called Tax Estimate that calculates sales taxes by multiplying the Gross Sales by  6.5%. Apply Currency number format with 0 decimals.
12. Insert a slicer for quarters that displays quarters 1, 2, and 3. Place the slicer to the right of the PivotChart.
13. Format a PivotTable, PivotChart, and slicer.
a.  Apply Pivot Style Medium 20 to the PivotTable.
b. Apply Style 7 to the PivotChart and change the colors to Color 9 in the Monochromatic list.
c. Apply Slicer Style Dark 5 to the slicer, remove gridlines from view, and position PivotChart and slicer as shown (Figure 3).
	Figure 3- Integrated Project 2: PivotTable tab completed
 

14. Display the Developer tab.
15. Adjust the macro security in a workbook to Disable all macros with notification.
16. Record a macro on the PivotTable tab named Quarters1_2 that displays the Quarter 1 and Quarter 2 results for the PivotTable and PivotChart by using the slicer. 
a. Designate Shift+ O as the macro Shortcut key.
b. Enter the following macro Description: Displays financial data for quarters 1 and 2. (include the period)
c. Select A1 before stopping the macro.
17. Record a macro named Quarters3_4 that displays the Quarter 3 and Quarter 4 results for the PivotTable and PivotChart using the slicer.
a. Enter the following Shortcut key: Shift+T.
b. Enter the following Description: Displays financial data for quarters 3 and 4. (include the period)
c. Select A1 before stopping the macro. 
18. Run each macro to ensure they are both correct.
19. Create a Button form control for both macros. 
a. Draw the first Button form control within A24:B25.
b. Assign the Quarters1_2 macro to the first button and name it Quarters 1 & 2.
c. Draw the second Button form control within C24:D25.
d. Assign the Quarters3_4 macro the second Button form control and name it Quarters 3 & 4.
20. Alter the properties of both the buttons so that the controls don’t move or change size when the worksheet is adjusted.  
21. Click the Quarters 1 & 2 macro button and then click the Quarters 3 & 4 button to ensure they both work properly. Resize the PivotChart if needed to view the values in the horizontal axis (Figure 4).Figure 4- Integrated Project 2: PivotTable tab completed with macro buttons

22. Reset and customize the Ribbon and the Quick Access toolbar. 
a. Reset all Ribbon and the Quick Access toolbar customizations.
b. Create a new tab after the Insert tab.
c. Rename the new tab Favorites. 
d. Rename the new custom group Quick Commands and select a symbol of your choice.
e. Add the following commands (in Popular Commands) to the Quick Commands group: Filter, Email, Page Setup, and Macros.Figure 5- Integrated Project 2: Customized tab, group, and Quick Access toolbar

f. Arrange these commands in alphabetical order.
g. Add New, Print Preview and Print, and the View Macros commands to the Quick Access toolbar (Figure 5).
23. Customize Excel options.
a. Open the Excel Options dialog box and select the General category.
b. Confirm that all User Interface options are checked.
c. Select a Default view for new sheets of your choice.
d. Select the Save category and change the Save AutoRecover information every box to every 5 minutes.  Click OK.
24. Save the macro-enabled workbook.
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