PowerPoint 2013: In Practice (Chapters 1-3)
Integrated PowerPoint Project 1
[bookmark: _GoBack]For this project, you complete a presentation for Wilson Home Entertainment Systems. You reuse slides from another presentation, apply a theme, format a table, create and format a SmartArt graphic, and insert a picture as a background. You prepare speaker notes, rehearse the presentation, save timings, and print a handout.
[Student Learning Outcomes PowerPoint 1.1, 1.2, 1.3, 1.7, 1.8, 2.2, 2.4, 2.5, 2.6, 2.7, 3.1, 3.4, 3.6]
Files Needed: TheaterRoomDesign.pptx, RoomInfo.pptx, Popcorn.jpg
Completed Project File Names: [your initials] PowerPoint Integrated 1
Skills Covered in this Project
Open and save a presentation.
Reuse slides from another presentation.
Check spelling.
Rearrange slide order.
Delete slides.
Apply a theme.
Insert and format WordArt.
Format a table.
Create and format a SmartArt graphic.
Format a background with a picture fill.
Prepare speaker notes.
Apply transitions.
Rehearse timings.
Hide and reveal slides 
Print a handout.

1. Open the TheaterRoomDesign presentation from your student files.
2. Save this presentation as [your initials] PowerPoint Integrated 1.
3. Reuse slides from another presentation.
a. Select slide 2.
b. Use Reuse Slides and browse to locate your RoomInfo presentation from your student files.
c. Click slides 2-5 to insert them.
d. Close the Reuse Slides pane.
4. Check spelling and correct any errors.
5. Rearrange slide order and delete slides.
a. Select slide 4 and move it before slide 3.
b. Delete slide 6.
6. Apply the Parallax theme to all slides in the presentation. Change the Variant to the red accent color.


7. Adjust the title slide content.Figure 1 Title slide

a. Select slide 1.
b. Apply bold to the title and subtitle.
c. Move the subtitle down slightly.
d. Change the size of the Wilson Home Entertainment Systems logo (Width 5" and Height automatically adjusts).
e. Move the logo over the gray and red shapes where they change direction so the logo is positioned to the left of the slide title 
(Figure 1).
8. Insert and format WordArt.
a. Select slide 2.
b. Click the WordArt button and select the Fill – Orange, Accent 2, Outline, Accent 2 style.
c. Type the word Entertain and move it to the upper left.
d. Repeat this process to type the word Unwind and move it to the center.
e. Repeat this process to type the word Escape and move it to the lower right.
f. Select the three words and make these changes:Figure 2 Slide 2

Text Fill 	Red, Accent 1 
Text Outline 	Black, Text 1
Font Size 	96 pt
Text Effects	Transform and Cascade Up 
(at the bottom of the list)
g. Position the first two words to angle over the film strip and so the words are staggered on the slide (Figure 2).
9. Format the title placeholder on slides 3-5.
a. Change the text alignment to Align Right. 
b. Change the placeholder position to Align Right and Align Top. 
10. Create and format a SmartArt graphic.
a. Display slide 3 and convert the bulleted list to a SmartArt graphic with the Vertical Block List layout (List category). 
b. Resize the SmartArt frame (Height 4" and Width 11").
c. Select the three shapes on the left. Change the font size to 28 pt. and the shape size (Width 2.8"). 
d. Select all six shapes and change the shape outline to Black, Text 1.
e. Adjust the SmartArt position so it is balanced on the slide.
11. Repeat step 10 to convert the list on slide 4 to a SmartArt graphic with the same formatting.
12. Format a table. 
a. Display slide 5 and select the table. 
b. If necessary, move the table down so it does not overlap the title placeholder.
c. Increase the table width to 12" so the column heading text fits in each cell on two lines.
d. Select Header Row and Banded Rows.
e. Apply the Medium Style 3, Accent 1 table style.
f. Change the Pen Weight to 1 ½ pt. and apply an Outside Border. 
g. Select the empty row above “Screens” and change the shading to Red, Accent 1, Lighter 40%.
h. In the first column, make the following changes:
· Merge the cells on rows 2-5. Repeat to merge cells on rows 7-9.
· Change the Text Direction to Rotate all text 270o and apply bold.Figure 3 Slide 5

· Change the Shading for the merged cells to Gray – 25%, Background 2, Darker 10%.
i. Insert soft returns as needed so the row 1 heading text remains on two lines. 
j. Double-click each column border so the column width adjusts to fit the text. 
k. Position the table so it does not overlap the graphic design on the slide (Figure 3).
13. Adjust slide content.
a. Display slide 6 and choose the Title Slide layout.
b. Select the title text and apply bold.
c. Change the logo size (Width 5") and position it over the gray and red shapes where they change direction. Be sure not to overlap the title.
14. Format a slide background with a picture fill.
a. Display slide 7 and use the Format Background pane to insert Popcorn.jpg from your student files as a picture fill.
b. Insert a text box and type Let the show begin!
c. Apply bold  and change the font size to 40 pt.  Change the font color to Red, Accent 1.
d. Adjust the text box size if necessary so the text fits on one line.
e. Position the text box on the upper right.
15. Prepare speaker notes on two slides.

Slide 3	Be sure to mention that we will discuss more about
seating options and how seating can be arranged.
Slide 4		In our showroom we have samples for a variety of 
		products that we recommend.

16. Apply the Clock transition with the Counterclockwise effect options to all slides.
17. Rehearse the presentation and save timings.
a. Start the slide show from the beginning and record timings.
b. Modify the timings to advance all slides after 3 seconds.
c. Advance slides 3-5 after 6 seconds.
18. Hide and reveal slides.
a. Hide slide 5.
b. Start the slide show at the beginning. Type 5 and press Enter to move to the hidden slide.
19. Review the entire presentation in Slide Show view. Make adjustments to slide content if needed.
20. Print a handout with the following settings:
a. 6 Slides Horizontal, Frame Slides, Scale to Fit Paper
b. Landscape Orientation
21. Save and close the presentation.Figure 4 PowerPoint Project 1 completed
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