4-1.3  Evaluating an interviewer

Evaluate an interviewer using this form. Use the spaces provided for your notes. What missteps did you hear or see? What could the interviewer do better next time? 

	?
	Did the interviewer do the following?

	
	Arrive with a notebook and pen or pencil?



	
	Arrive with a list of thoughtful questions?



	
	Ask open-ended questions to elicit more interesting responses?



	
	Take careful notes, verifying the spelling of all names?



	
	Use silence as a method for eliciting responses?



	
	Rephrase questions effectively when necessary?



	
	Ask follow-up questions when appropriate?



	
	Take good notes, not only of what the source said but also of how he or she said it?



	
	Behave graciously and respectfully from beginning to end?



	
	Save the toughest questions for the end?




