Pete’s Plumbing—Excel Spreadsheets

As an alternative means of completing Pete’s Plumbing: An Accounting Practice Set, Excel spreadsheets are available at www.mhhe.com/au/halabi. They are formatted for the Journals (General and Special), Ledgers (General and Subsidiary), Worksheet and Financial Statements.

The blank formatted spreadsheets can be used to complete all of the requirements (1–12) on pages 6–7.

When completing the requirements in the spreadsheet format, it is important to work through each transaction carefully, in terms of the relevant postings from the Journals into the Ledgers.

Students are not advantaged or disadvantaged by completing the Practice Set either in writing or electronically—using the Excel spreadsheets.

How to use the spreadsheets

· Go to the McGraw-Hill Online Learning Centre www.mhhe.com/au/halabi and click on Student Centre to find the spreadsheets. Download a copy of the spreadsheets to your computer.

· In Excel, open the file ‘Pete’s Plumbing’. Only one file is required to complete ‘Pete’s Plumbing’, as each Journal, Ledger and Accounting Report is contained within this file.

· To access the individual spreadsheet for each requirement, click on the relevant spreadsheet tab at the bottom of the screen.

· Complete the requirements outlined in Pete’s Plumbing: An Accounting Practice Set, pages 6–7.

The print set up has been addressed for each spreadsheet to ensure the reports print in a format consistent with the manual practice set. Take care where your input affects presentations and try to address these issues where possible.

· Please submit both a printout (hard copy) of all worksheets and the completed diskette.

It is important to note that we are not testing Excel skills, rather the spreadsheets are provided to assist in the completion of all requirements on pages 6 and 7. The use of formulas, copying and pasting, linking figures and other functions of Excel may assist in completing the requirements, however, these have not been included.

