[bookmark: _GoBack]MEMO TO:	Store Managers
FROM:	Garland Miller
DATE:	[Current Date]
SUBJECT:	Health Fair
The first semiannual Health Fair is scheduled next month. The sessions are scheduled on a Saturday and will begin at 9 a.m. The Health Fair will conclude with a general session at 3 p.m. in the auditorium. Lunch and refreshments will be provided.
The focus of the Health Fair is increasing job safety and reducing on-the-job injuries. Attached is a flyer to post on the employee bulletin board. Babysitting will be provided by 4H-certified babysitters. A pediatric nurse will also be available.
Please ask your staff to complete and return the attendance application by [use date two weeks after current date].
Board Room No. 1
Topics:
CPR (cardiopulmonary resuscitation) in the workplace
Blood borne pathogens and their avoidance
First Aid
Board Room No. 2
Learn and practice proper standing, bending, and lifting
Preventive techniques for eye strain and carpal tunnel syndrome
Board Room No. 3
Massage therapy demonstrations for lower back, neck, shoulder
Pain management
Fatigue
