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Directions: After you have finished your project, determine whether you have completed the 
criteria listed in the left column. Fill in the checklist in the shaded columns below and then turn 
the rubric in to your teacher along with your project. 

Build a Personal Library Database 

 

 Student Checklist Teacher Evaluation 
 

Criteria 
 

Completed
Not 

Completed
 

Comments 
Choose a form of media to 
inventory (CDs, movies, or 
books) 

   

Write down the names of the 
field types you will need to 
create a table 

   

Build a table using at least five 
of the fields you have chosen 

   

Create a form and add at least 
ten of the items you chose to 
your table  

   

Create reports listing the titles in 
alphabetic order and by genre 

   

Use correct spelling, 
punctuation, and grammar 

   

Edit to make your database clear 
and free of errors 
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