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1. Get Started with a Database
A. A category that holds one piece of information in a database is called a(n)       . 

B. A collection of fields for one item in a database is called a(n)      . 

C. List four data types you can use to define a field:

                                   
D. A field that contains a unique identification for each record in a database is called a(n)      . 

2. Sort Data and Create Queries and Reports
A. A(n)       sort is a sort of data arranged in alphabetical (A-Z) order or numerical (0-9) order.

B. A(n)       sort is a sort of data arranged in high to low alphabetical (Z-A) order or numerical (9-0) order.

C. A(n)       is a database object that enables you to locate records that meet a certain criteria.

D.       are questions about the data stored in a database.

E. A(n)       is a database object used to present the information in a database in a way that is easy to read.

F. How many queries and reports can a database contain?

     
3. Use Online Database Forms
Describe the primary advantage of locating and downloading an online Access database form. 

     
4. Integrate Databases with Applications
A. List one advantage of inserting an Access report into a Word document.

     
B. List one advantage of converting an Access report into an Excel spreadsheet.

     
5. Create a Web Page with a Database
A. An easy way to display database information on the Internet is to create a       from the data in the database.

B. A data access page has the file extension      .
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