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1. Evaluate Job Descriptions
A. A       is an explanation of the major areas of a job or position necessary for an employee to perform the job successfully.
B. List five items that are often included in a job description.
     
     
     
     
     
2. Plan Your Education and Training
List two ways to find out what degrees or certifications are required to qualify for an occupation.
     
     
3. Develop Your Career Plan
A. List the time frame for completion of each type of goal listed below.
Short-term goal:      
Medium-term goal:      
Long-term goal:      
B. A well-formulated goal should be      ,      , and      .

4. The Career Decision-Making Process
A. When you put decisions in order from most important to least important, you       them. 

B. When you have an alternative course of action in place, you have a      .

C. List the career decision-making steps.
1.      
2.      
3.      
4.      
5.      
6.      
7.      
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