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1. New Ways to Enter Text with Digital Tools

Three new technologies for entering text into a computer are      ,      , and      .

2. Operating Systems, Hardware, and Software

A.       takes a person’s commands and turns them into instructions the computer will process.

B. The physical parts of the computer are called      .

C.       information is represented as individual pieces of data using the numbers 1 and 0, rather than as a continuous stream. 

D. The software that controls all of the other software programs and allows the computer to perform basic tasks is the      .

3. Storage and File Management

A. The hard drive is a built-in       inside a computer.

B. It is important to keep files       so they are easy to find.

C. Most file extensions have       letters, but some have      .
4. Input and Output Devices


A. Input is information that      .

B. Output is information that      .

5. External Storage Devices

List four types of external storage devices and give their storage capacities.

A.      
B.      
C.      
D.      
6. Digital Skills in the 21st Century Workplace


You use your e-portfolio to       your best skills and talents.
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