Today’s Date

Ms. Sharon Addison, Director

Recycle America

101 North Boulevard

Lynchburg, VA 24502
Dear Ms. Addison:

It has come to my attention that our company disposes of many products that could be recycled. We are investing in recycling bins to launch a recycling campaign within our corporate offices. I am interested in finding out how much your company charges to pick up recycled products from our disposal bins. 

Our staff has conducted a survey to estimate the amount of waste we could recycle in a 30-day period. 


Please review the chart and send me your thoughts on providing pickup services for our recycling bins.

Sincerely,

Your Name

Executive Vice President

Interstate Manufacturing Company

Copy and paste chart here.









