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Directions: After you have finished your project, determine whether you have completed the 
criteria listed in the left column. Fill in the checklist in the shaded columns below and then turn 
the rubric in to your teacher along with your project. 

Create a Computer-Use Newsletter 

 

 Student Checklist Teacher Evaluation 
 

Criteria 
 

Completed
Not 

Completed
 

Comments 
Use Word to create a computer-
use survey 

   

Give the survey to 20 people at 
your school 

   

Use Excel to create a worksheet 
showing the results of your 
survey 

   

Convert your category totals into 
percentages of your total survey 
results 

   

Make a pie chart showing the 
percentage results for each type 
of computer use 

   

Use Word to create a two-
column newsletter summarizing 
your survey results, including a 
WordArt title and your chart 

   

Use correct spelling, 
punctuation, grammar, and 
formatting 

   

Edit your worksheet and chart to 
make sure it is clear and free of 
any errors 
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